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Agenda

* Welcome

* Overview of Major Changes

* Benefits for You and the City of Detroit
e BidSync Walkthrough

* Questions & Answers

* Thank You
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Welcome

* Boysie Jackson, Chief Procurement Officer
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Overview of Major Changes

Roadmap to Detroit's Centralized Procurement Process

Electronic creation and
management of bids
and contracts

Strategic
puIChase Of Revised, centralized, and
goods and streamlined processes

services

Centralized resource
library, with Standard
Operating Procedure
(SOP) Manual

These improvements will result in more coordinated
processes and greater budget savings.
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Benefits for You and the City of Detroit

Faster More effective
You will be able to You can be confident that you
receive notifications and have the most up to date
other purchasing information, including details
information faster specific to you and to each bid

More User Friendly

The new tools will be easier for
you to use in doing business
with the City of Detroit
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BidSync Walkthrough

* Vendor Registration
* Vendor Navigation
* Placing an Offer

* Vendor Notification Post Submission
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Vendor Registration

1. Goto www.bidsync.com . Click on the My Account icon.
Log in page will appear.

@ BIDSYNC et ) BT T

. ‘ | Bid Notifications | Procurement Solutions | Resources | Newsroom | Company

Bid Notifications eProcurement Solutions

for vendors looking to uncover additional for organizations looking to transform labor-intensive
business with public agences procurement processes

Daily updates « = Sourcing (RFP, RFQ, RFI, etc.)
Largest active government RFP database » = Contract Lifecycle Management
Live customer support = = Procure-to-Pay

BidSync is the industry leader in developing cloud-based, end-to-end
procurement and bid notification solutions for the public sector.
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http://www.bidsync.com/

Vendor Registration

2. Click on “Sign up now.” Sign up page will appear.
mons [JSVATY QU

C LIRS

Procurement Solutions | Resources ‘ Mewsnom | Company

‘- ‘ Bid Mofification

BidSync login

Mot registeNgd? Sien up now
Passwords are oo

Lsernams | |

Password | |

Forpot password?
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Vendor Registration

3. Fill out all Main Contact and Company Info fields. Click
“Next Step.” Keywords page will appear.

Your Information Keywords | Classification Codes Complete

Im order for us to send you government bids, please provide the following information.

1. Main Contact 2, Company Information
Company Mame

Firsl Mame Last Marie |
| | | Street Address

Phore Murriber

| |

Salen |ob Tile ity SLaLe Zip
| Please Select  J | | ” Select a State T ||
Crrail Ermail Condim Organizalion Phone urmber

| | | |

e Marme Tirma Zons

| | Eastern Time (US & Canada) L

Passwsied Password Conlirm

|_ — - | ) | . . Business ID Number

i i DiikS FR4 M

Hire il yow higar ot us?

Chooss Oine
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Vendor Registration

m Your Information | Keywords | Classification Codes | Complete

L . -
Becyuired fimka

Primary Industry
'Cl.ll"p.ﬂr_;'.'lil"dl:.- i"du-.'.l:.':l Administrative, Financial, and Managament Services ¥
Heywords

Eepnons Reelp o5 Snd Dlids: Fef e e Dest maich e yosr company

"Required Plaase enlar allest 3 keywrds thal defing pour producissenices, Then seleo
relevart NIGP codes that classily your business,

HANAG EMENT COMNSULY

Ak Mone Kepmards

Suppested Keywords

A wau enter kepwords far your business in Lhe seclion abones, sugpeesions will appess here. Suggesd ed waords ane based on words
thal otfer Cuslormers using your keywords have used, Theck the bomss 1o add word s i yowr st

Where do you do business?
® USA+Canada O USA O Massachusels Only O Specilic States/Proances
Metifications

Wie will serid waor molifcations By ermail by defaull. To manage your nelilication preferences, go 1o "My Acoaunt” ugon login

Irluede BidSyrie Links PLUS™ Bids (Recomrmaended)
T
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4. Select your primary
industry and at least three
(3) keywords to describe
your business
products/services. Select
where you do business
and, optionally, uncheck
the PLUS bids notifications.
Click “Next Step.”
Classification Codes page
will appear.
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Vendor Registration
(o | s Gttt

* Byuaivea fiehas

Classification categories

In et send you bid oS ations you MUstsele NIGF Cojes. All Cofes Seiche ane e 50 Hds atane mlesed Faough oo SystemL You
iy selact wpho ¥l codies Bt apply bo o besiness

NIGP codes based onKeyword search results

s e e e s 5. Based on the keywords

A00-46 Castings, Mald [perrmanant, Shel, Investment, Centrifugal, Ceraimic, Graphils, Plaster, V-process) s

01539 ;:I:':I\E.LTII::IL and Sugrpilies foe Coaled ar Treated Papsr Type Copying Machines) (ses 305-39 lor Diaso Pradess S u b m itte d , a I i St Of

HE-I Construction Corsulling

660 Cllsed Printing, Large Produwdcion Rurs [quan., Up To 100,000% 4 Color Process or Close Regisiration Regquired: Colar C I M f' t M C d ° t
Brochures, Mags, e daSsitications \Lommoadaity

HE-27 Commurity Developrmant Consulting

ool e e Codes), will be displayed

30540 Duplicators: Dl Prinl, Drowen Pricg, Diaso Process, While Pring, 21c.

91 E-3% Devaton fescalalorirmoving Walks Consulling Serdces I p y *

W1 E-1E Boiler Thernislry Consulting

01555 Paper and Supples (Tar Dual Sgecnurn Process Copying Machines) (2ee 305-39 lor Diacs Process Copy Machines) S | t t | t d

565 Cillset Printing, Books, Perlecl Bound {gquan. Up To 10,0007 4 Color Process Acceglable: Callepe Calalogues, e e C a e a S O n e CO e °
Telephone Books, el - Y7, )

SA5-53 Oweris, Indusirial Process and Haal Cleaning C I k N t St

206-28 Conripuler Syclerrs, Pracecs Conbrd I C eX e p .

B 91E-30 Conrputer Metwork Congulting

(Rl - T L o ey & o PR, Ty L T T Y e Gy (RN — AR s ° . °
qg:_?.j;lrk E::::F_,::E ;L_.‘;:LI:_. Couipment and Accessonies [nol Ward Procedsing Cguiprment), Maintenanoe and Repai CO nfl r m at I O n p a ge WI | |

o 91526 Commuricators: Pullic Relators Consuling

FE-21 Business Consulling, Larngs
H1E-35 Disachvanlage Dusiness Crbenpeise [dis=) and Hisloricalty Underutifsed Business (hub) Consulting Induding Technical a p p e a r.

o 1E-20 Business Consuling, Smal

Sele Mone

h Saa poges (hal cormpanies ks yourd selaiisd

Clasailication (odes selectad : 3
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Vendor Registration

6. You have successfully registered for BidSync! You will
receive an email notification and can immediately view bids.
BidSync will process your registration in the next 1-2
business days. Once that is done, you will be able to place
offers on bids. The next step is to log in and get familiar with
Vendor Navigation.

Thank you for registering with BidSync!

You can now log in and view bid information. Please allow one business
day for us to review and confirm your registration. You will have "read
only" access and will not be able to place offers, ask questions, etc.,
until we have confirmed your account. If you need immediate
assistance and would like to have your account confirmed immediately,
please contact Bidsync Support at 800-990-9339. Thank you for joining
and we hope you enjoy your experience with BidSync!
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Vendor Navigation

1. Go to www.bidsync.com . Click on the My Account icon.
Log in page will appear.

@ BIDSYNC e Y] COVACTYS MO
. ‘ | Bid Notifications | Procurement Solutions | Resources | Newsroom | Company

Bid Notifications eProcurement Solutions

for vendors looking to uncover additional for organizations looking to transform labor-intensive
business with public agences procurement processes

Daily updates « = Sourcing (RFP, RFQ, RFI, etc.)
Largest active government RFP database » = Contract Lifecycle Management
Live customer support = = Procure-to-Pay

BidSync is the industry leader in developing cloud-based, end-to-end
procurement and bid notification solutions for the public sector.

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT
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http://www.bidsync.com/

Vendor Navigation

2. Log in using your email address and password. Click “Login.”
Vendor homepage will appear.

BidSync login

Hot registersd! Sign up now

Prrsswond's ares oose- sensi Bve

Username | |

PasSsSwWOrd | |

Forgot password?

Login

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT 14




Vendor Navigation

3. The next few slides will take a closer look at “My Account”,
“Admin”, “Search Bids” function, and “Support.” Click on “My
Account.” My Account page will appear.

b Alerts » My Subscriptions ¢ Qualifications

v Orders » Invoices

Search bids

search by keyweord, fitle or bid number (limit o 3 words)

® Saarchusingmy sstings O Search al bids

Show results for :

Agency In-Network Bids SEJVLINKS
|v Classifications |
I {1] Links bids u Agdengums u Changes u My bigs H apout to end u Invited tids u Bigs with offars h
Edit my ciassiication codas SHISyC Links™: TNass KIS 3¢ posted Dy SKISyNG Agancy Mambars. Many of tham ars res!
|' States | Bid Titis Agancy Locstion | Bidend | Tab
mwmibsar

R — . 1573301 Lomputers g RFP il-ﬁ;agmﬂaamcw-acngm Mictigan gljs-ms.s
[ e | T We—
[ ] woea
D Amarican Samoa

Anzona
Wl st T | Premium Bids (Requires BidSync subscription)
Seectal | Cleara
||.Distance | ELINKS

| All producttypes ¥

| » DatelExpiration
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Vendor Navigation

4. “My Account” page is where you can update general info, password,
users for your account and other info such as classifications (also known
as commodity codes) and qualifications. Click on “Qualifications.” The My
Account editing page will appear with the Qualifications tab displayed.

Camgany prol
My user Inky My' account Meed Help with
Admin your account
— Company nama;  CarsTech Salulians, Inc. setup?
Contact: LisaMeaade
Toais — o
— \ Call BidSyme aocount
Sddress: 311 VWishire Drive, Sulle 100 rpgyini e
M support B00-eR0-g338
Messagse Tray, M1 3084 PR
Phone: 245-823-0600
“ Contact emall: suppori@nidsyns cam
Help agencies
find you.
Finish filling @ut your
wendor profile
ﬁ Company " My user info @ Admin :.;:'} Invaice ﬂi Tools ik Messages
profile - =
Emnaral 4n Change pess o s Sorrereary of chamges Trairdng e

Acche. payabls Demized charges FAG
Acch. moeivabls

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT
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Vendor Navigation

e 5. Select “City of Detroit

oo NN R—— Office of Contracting and

. Procurement” from the
drop down menu. Page will
refresh to display Detroit in
My agencies. Then click on
” “City of Detroit Office of
e — Contracting and
—— Procurement” to view
Seon e senum gt e Tt conpany gt . qualifications and other

D¥BE - Disadvaniaged Business Emanprise

Ganaral Info " Businass || Orwmars || Insuranca || Notifications " ClasalMcations ” Qualifcations

Gualifications

Agency qualification lookup

MBE - Minarity Susiness Emeanprize

) forms for that agency. A
pop up window will appear.

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT 17




Vendor Navigation

- 6. Click any of the plus signs
(+) to expand a section and
view individual documents.
For each document, check
F—— .maﬁJn.m;_,aﬂ.ﬂ.m-a.qJ-ej.m»me.n. Tqas.a-j:-:Jr.;-ema'a'a-qJ'a-j  ordar 10 00 CUEINEES Wit e Sy of Detart th e “ I Comply” Statement,

SATVOTY ATTHIIVI 1 ces cioaronc 10 o, e cpto tm o ciacarms
.I'-‘uﬂbﬂ-{a' documant Tfor this cartificstion:  Sigeary Era Recands and Insurancs Dlsciasurs Affadawiidocy  Doaniaad

—_— download the document,
e — : fill it out and upload the
H———— o o document. When all

HIring Compllance ATTHIVIE e ciosro 4 oo, anc ot s clamant
.ﬁﬂﬁﬂ{a‘ documant for thie cartification:  Hiring Policy Comipllance Affdavildocy Download

e et relevant documents have
been uploaded, check the

S — “I| certify” statement, enter
—— your password, and click
“Submit.” You will return to
the My Accounts edit page.

B REGLIRED AFFIDAITS Reequired Documenis io do business wilh ihe Clty of Defnoi

glin arder 10 da pusiness 'with the City of Detrail.

DAVITS Certifications

Pagsa amlar vour passwond below and clic Submit 10 sand your respanss.
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Vendor Navigation

7. Under the My Quialifications sub tab, you can view the status of
your submitted paperwork. You can modify other business
information, including which notifications you receive, using the other

tabs in the My account edit page.

J Ganeral Info u Businass u CITIETE u INEUrEnes u Hotifieations u Classifications u @ualinicaticns h

Gualifications

Agency qualification lookup
* Danaiss agency Nal requinss regisiratan
Agangy. | Seiactagency

Ialiy >

: Guslfication =
Ciity of Deirgil Oifios of Comiraciing DaMa Dairoil Basad Micng Susinass Agonoved
and Procuraman 2%

Ciftv of Dedroi Oriies of Comiraciing DRB Dot Residem Business
and Procunsmean {Price Dapandant)

Appraved

Standard gualifications
Sebow ans standard qualications; ssisct any thal your company quaiies for.

DBE - Disadvaniaged Susiness Smiarprise
MBE - Minarity Susiness Smianrise

$B - Smal Susinzss

WEBE - Waoman Susiness Smanrise

19
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Vendor Navigation

8. Below are additional notes pertaining to this topic. This completes
your overview of “My account.” The next topic is “Admin.”

Additional Notes on Affidavits, Clearances and Certifications

* Approval Status is maintained in BidSync. You will receive
a notification when a clearance is near the expiration
date.

 The actual document for each form can be downloaded
by BidSync but is then held offline by you.

* When you place an offer, upload that document. The
document, paired with the online approval status will
satisfy the requirement for that affidavit, clearance or
certification.

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT 20




Vendor Navigation

9. Click “Admin.” Admin page will appear. For business with the City of
Detroit, you will primarily use the “My User Information” and “Users”
functionality. The next slides overview each of those functions. “My
User Information” will already be displayed.

P N
My Account Admin
My User Information
gy,
Acets Payabike Users
Usernarme |-:|e7'-:| frwend ar2 "

Acils Receivabie Email fiddress [suppart@adsync.cam [* Accts. Payable
Mariape Subsriplions EallPrefesence @ HTML @ Te! Accts. Receivable
First Name [Lisa [* Wddle Irial |:|

Marags Cradil Cands Last Marma |ume |+ SUDF er Ads
.- E '
Purchased Plaritokies Job Title/Pasition | Saies | & ubscrintions
Lisls Phone Mumber  [238-823-0500  |* ex [ | memplesssizad pions
Fax Mumber [248-823-0992  |cvampk: 5551234557 -
Manape Print Wendars el B Credit Cards
hone | | exarmpie: 5551234567
Mumber Planholder Lists
Alt. Phone Number | | exarmpie: 5551234567
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Vendor Navigation

10. “My User Information” is where you can edit info specific to your
user account. This is more specific that the business info discussed
earlier. After changes are made, enter your password and click “Save.”
The next section, Users, can be accessed by clicking “Users” on the far

left.

A1s Payalile
Usernarme |[detraftvendarz |*
Acgls Pecsahalile Eviail Address [suppartibidsync.cam ]*

Email Preference ® HTML 2 Texl

T R —
-

Manage Subsoriplions

Masiisge Credil Cards Last Hame [P |
. - =
Purichased Planhekler Job Ticle/Pasition | Saies |
Jhls Phone Number  [238-823-0600  [* ax | | eimple: 535 1234567
Fax Mumber [228-823-0992 | rwample: 5551234557
Mariage Print Wendars
II'E 1 I cdl p

Number

Address |301 Wikhire Drive, Suite 100 |*
| |
| |

IT'm' r 5...1.n:| Michigan v

City

Zip Cade 48083

Username  detroitwendor2
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Vendor Navigation

11. This page will list all users linked to your business. As an admin,
you can search, add, edit or delete users from this list. This ends the
‘Admin” overview. The next topic is “Bid Searches.” Click the “Home”
tab. Vendor homepage will appear.

Search Orders Admin CRM Agency List
T
-
Aol Pavalbiles
Username | |
Arls Recaiable Ermail | I
Pl e Subsdripiors First Narme | |
Last Marme | |
Marasge Credil Cards m
Purchased Mlaniwides
Bl Adminior - & A ' Susponded ' Fending-
LT ade, detroivendar? supponbickymc com | Ldit Dot s 5}
i
Motifications RCgions AgCnoy TWRES HIGF Qamificrsons LINEFSC Classfications C5 D ficmions

SIS Classlabions
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Vendor Navigation

12. Click on any of the arrows in the top section of this page to get a quick
reference of Alerts or Qualifications. In the bid search section, bids can be
searched for by keyword, number or filters (classifications, states, distance,
or date). The next slide shows an example of a bid search.

¢ Alerts » My Subscriptions ¥ Qualifications
¢ Orders ¥ Invoices
Search bids
search by keyword, fitle or bid number (limit to 3 words) Q. Search
® Searchusingmy sefings O Search all bids
Show results for:
Agency In-Network Bids SV LINKS
| = Classifications
{1} Linke tide || Addendums " Changes || My ide || Abtout to end ” Invited bida |
Sdil my classiieation codes Bids with offara
| » States | SdSync Links ™ Thesa bids are posied by Si1Sync Agency Meamibears. Many of tham are frea!
B Title Agency Location Bid Tal
| » Distance | numibar and
o R i )
Rl el P
| » Date/Expiration | rs
« - [ . .  Fesuttsparpags:
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Vendor Navigation

13. BidSync automatically filters for “My Settings.” This can be manually
changed if you would like to expand your search to “Search all Bids” . A bid
number, or up to three keywords, can be entered in the search box to further
narrow the search. Results will populate in “Agency In-Network Bids” box.
Detroit does not currently use the “Premium Bids” function.

|
Show results Tor .
Agency In-Network Bids S IVLINKS
| « Classifications
(1) Uinksbids || Addendums || Changes ” My bids " About te end ” invitad bids |
Edit my classibeation codes Bids with offars
| - States | SedSync Links ™: Thess bids are posted by SidSync Agency Mambers. Many of hem are fras!
Big Titls Agancy Location | Bl | Tab
My Ragians - numtsr and
Aanama 1503 | Comouers g Oty of Dt Offc2 of Comract } 2
Aazka |:| a RFF g and Procuremean = Micnigan 'ﬁ‘ﬁ--
] e o [F . . remmsperpape
D American Samaa
[ ] avzona
D Aransas -

Seecian | Cizara

Premium Bids (Requires BidSync subscription)

| » Distance

k:—_,PLINKEi_
| All producttvoes ¥ | .' F .

| » Date/Expiration
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Vendor Navigation

14. The this ends the overview of the “Bid Search” function. The
final vendor navigation topic is “Support” which can be
accessed by clicking “Support” in your toolbar. Support Center
page will appear.

Home My account Cirders Agency list

Admin Support ’

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT 26




Vendor Navigation

15. From this page, you can “Submit A Request”, “Check Existing
Requests”, or use “Navigate To” to go back to your BidSync home
page. You can also contact BidSync directly by phone or email. Click
‘Solutions Center” to search frequently asked questions. Solutions

Center page will appear.

Contact Us
\ ’ Email or Call
1-801-765-9245
. B I D S N 1-800-990-9339 Toll Free
. Pari suppori@bidsync.com
£ afiSCope Holdings Cormpany
g Bid Sync

629 ETDD S, STE 101
American Fork, UT 84003

HOME SOLUTIONS CENTER SUBMIT A REQUEST CHECK EXISTING REQUESTS NAVIGATE TO

Stay updated with announcements, and get answers in the Solutions Center from the FAQ's and our Knowledge Base.
*fou can also submit a request or send us an email at support@bidsync.com.

To access the Knowledge Base and training materials, please log in.

BidSync Customer Solutions

Fahrimarv Ralaaca
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Vendor Navigation

P N
m SOLUTIONS CENTER SUBMIT A REQUEST CHECK EXISTING REQUESTS MAVIGATE TO
~

Solutions Center

Overview | Recent

Announcements (13) »

February Release

MNovember Release

August Release

FAQs »

Top 10 Vendor FAQs (10) » Top 10 Agency FAQs (10) »
How do | accept documents? How do | create an addendum?
How do | add a new user? How do | award a bid?

How do | register for the State of California? How do | add a new user?

Knowledge Base »

Tutorials (1) »

Updating % our BidSync Profile

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT

16. Search through common
FAQs, system updates,
tutorials in the Knowledge
Base, or enter keywords to
search for a solution. When
done, click “Navigate to” to
return to your homepage.
This is the end of the
“Support” topic overview
and Vendor Navigation
overview.
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Placing an Offer

1. Go to www.bidsync.com . Click on the My Account icon.
Log in page will appear.

@ BIDSYNC JcoNTACTUS mEm A

. ‘ | Bid Notifications | Procurement Solutions | Resources | Newsroom | Company

Bid Notifications eProcurement Solutions

for vendors looking to uncover additional for organizations Jooking to transform labor-intensive
business with public agences procurement processes

Daily updates « = Sourcing (RFP, RFQ, RFI, etc.)
Largest active government RFP database = Contract Lifecycle Management
Live customer support = = Procure-to-Pay

BidSync is the industry leader in developing cloud-based, end-to-end
procurement and bid notification solutions for the public sector.

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT
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http://www.bidsync.com/

Placing an Offer

2. Log in using your email address and password. Click “Login.”
Vendor homepage will appear.

BidSync login

Hot registersd? Sign up now

Possward's are case-sensi Bve

Username | |

Bassweond | |

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT 30




Placing an Offer

3. Click on the title of the bid you would like to view. Bid
Overview page will appear.

My account Agency list

r Alerts ¥ My Subscriptions » Qalifications

» Orders ¥ Invoices

Search bids

15J5082 Q Search
0 Searchusingmy sefings @ Search al bids
Show results for: =
Agency In-Network Bids ELINKS
| = Classifications
{1} Linke bide || Addendums | Changse || Mybide || Abouttosnd || invited bids
Bikde with offars
L] admimistatve, Ananciar, .. >
L] agricutura Squipment and ... . SedSyne Links ™ Thase Bds are posied Dy SedSync Agancy Mambars. Many of hem are fag!
Arts, Crafis, Emertainman ; LomaD w0 |
(L] automatve Products, wenici... g
I:I Sutding Squipmeant, Sugpie. Puniic VWaorks Maimanancs Dot Oftos af H
- : 154 — RFD Mictigan | days,
Cioining, Teiles, Laundry.. ¥ 'azing and Procuremen pth
« I —_——

Seizctall | Clear al

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT
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Placing an Offer

Bid #15J5082 - Public Works Maintenance
City of Detroft Offics of Contracting and Procursmant, M1
Timeleft: 31 davs, 10

B started:  Mar 12, 2015 1:33:35 °M =0T

Biende  Apr 12, 2015 24500 9 ECT

5. Bid Overview page
displays information
specific to this bid. Bid
Packet can be
downloaded, and
. . requirements to be
o e, Gan o e competitive for this bid. If
you decide to place an
O —— offer, the next step is to
view and accept required
affidavits. To proceed,
R — click “View required
. SRR mcPrseneL W ety qualifications.” Note that,

fhis agancy
Deecription: TesiBne Ram

CIHBB"I‘E-ETI‘E-I'I{IHIGB; ‘Wiew classificalion codes prior to Submission, this iS

Contract duration: 30 days
Contract renewal: Mol Appilcania

o goator. 3 displayed in red. Pop up

Reglona: \iow ragions

e oo window will appear.

Hotifications ars OFF a

Planhoidars et

Bid #15J 5082 - Public Works Maintenance * " aj

Fill Ul the qualieTians T Tis 3gency. Cllck heva

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT 32




Placing an Offer

4. Click on each plus sign (+)
to display Required
e Affidavits details. Download
O - each of the affidavits to fill
REGUIRED AFFIDAVTS Cerifcatons out. Once file out, click
R L 1 IS T, T e e b s upload to submit each
i P affidavit. Check the | comply
e statement box, the | certify
- = box. Type in your password
smmmesmen o and click Submit. You will be
returned to the bid overview

2 amar W passaand balow and okl Sulbmit 1o sand WU N2spansa.
page.
ty s It bs rue
k|

med:. detroitvandord
|
=

CITY OF DETROIT | OFFICE OF CONTRACTING AND PROCUREMENT 33
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Placing an Offer

\endars musl passess e fallowing qualifications bedare they can parlicipais In is id: REQUIRED AFFIDAVITS  lew

raquired qualficaians

e ‘|’ na ttams ” QR4 ” Vander ads ” Planhokisrs st |
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5. Click on “Documents” tab.
Required documents will be
displayed with a [pending
acceptance] status. To accept
each document, click on the
document title to view the
interactive web form. Fill out
the appropriate fields, enter
your password, and click the
appropriate button — for most
vendors this is “Save.” If you
believe this document does
not apply to you, click “Take
Exception.” The page will
refresh showing an [accepted]
status for that document.
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Place an Offer

7. Enter a quantity price or a total price. BidSync will calculate whichever
price field you do not fill based on the unit quantity requested by the
City. (Ex. Vendor enters $8,000 per unit and Detroit requests 10 units;
total price will auto populate with $80,000). You can enter additional
information in the comments section and you can upload documents
related to your offer by clicking Attach Document. These documents may
include explanation of scope, fee schedule, references, etc. When ready,
click “Submit.” Confirmation page will appear. You have successfully
placed an offer.
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Vendor Notification

1. You may receive notifications for several topics while the bid is
still open. You will receive an email notification when you submit
your offer. You will also receive email notifications relating to any
addendumes, pre-bid conferences, and Q&As. The next slide
explains the notifications you will receive once a bid has closed.

Vendor Services,

City of Detroit, Ml has issued an addendum for Bid #RFP-00152 - Development at the Adrienne Arsht Metromover Station and Omni
Bus Temminal. Please make sure you review all of the changes listed below. If any addenda are released after you have submifted an offer,
you must reconfirm your offer in order to acknowledge the addenda.

ADDENDUM #2 - CHANGES MADE ON JAN 30, 2015 3:16:32 PM EST

Pravious Title Joint Development at teh Omni Bus Terminal New Title Joint Development at the Omni Bus Terminal
with Access to Adjacent Metromover St with Access to Adjacent Metromover St

Descripion/Bid Comments (Information was added)

Click on the link below or enter the link informafion into your web browser address bar o view the bid.
hittpcdwww. bidsync.comDPX?ac=viewsauc=1968734

If you have any guestions on this bid please contact the soliciing agency. For questions on using the system to respond to the bid please
contact customer support at-

800-890-9339

801-765-9245

vendorsupport@bidsync.com

BidSync
waww bid sync.com
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Vendor Notification

2. After a bid closes, you will receive an email notification that the
bid has entered the evaluation process. Once the evaluation has
been completed and an award decision has been made, the
successful vendor will receive an award letter. Vendors who were not
awarded will receive a notification that the award decision has been
made.

Josh Hunsaker,

City of Detroit, Ml has made the Bid Tabulation report available online for Bid #1409-001 - Construction of New Building

Please click on the link below to view the bid.
Bid #1409-001 - Construction of New Buiding

Do not forward this emaill without consent from the onginal sender.

If you have any questions about this bid, please contact the soliciing agency. For questions on using the system to respond to a bid, please
contact customer support at:

B800-950-9335

801-765-9245

vendorsupport @bidsyne .com

To change your nctification options, please do the following:

1. Login to BidSync’s system.

2. Click onthe "Tools" tab at the top.

3. Onthe ™our Info" page, click on the "Neotifications” link at the bottom.
4. Edit your notifications and then click on the "Save” button.
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Questions?
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Contacts

Boysie Jackson

Chief Procurement Officer

Office of Contracting and Procurement
jacksonbo@detroitmi.gov

Lena Willis

Deputy Director

Office of Contracting and Procurement
willisle@detroitmi.gov

Please email the transformation team at:
rebuildingprocurement@detroitmi.gov with questions.
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